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VISITING ACADEMIC INVITATION – HR20  

Please refer to the Guidelines for Visiting Academics  
This form can also be used for renewals  
   
Details of Proposed Visitor    

Please submit completed 
forms and attachments to 

your faculty Human 
Resources Consultant 

(CV must be attached with this proposal)  
Title:  

First Name(s):  

Family Name:   
 
 
Human Resources Central Office 
1st Floor, The Chancellery 
Telephone: +61 (2) 9385 2711 
Facsimile: +61 (2) 9662 2832 

Current Appointment:  

Contact Address:  

  

  

Email:  

Telephone:                                        Facsimile:  

 
Location of Visit 
School/Unit/Centre 

Faculty: 
 
Person Recommending Visit  
Title: First Name(s): 

Family Name:  

Position Title:  

School/Unit/Faculty:  

Email:  

Telephone: Facsimile: 
 
Category and Level for Invitation– please circle appropriate title 

ACADEMIC LEVEL VISITING TITLE 

A Visiting Fellow 

B Visiting Fellow 

C Visiting Fellow 

D Senior Visiting Fellow 

E Professorial Visiting Fellow 
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Period of Visit 
Period of visit can be up for periods not less than 3 months and up to 3 years. 
Appointments of less than 3 months will only be considered where there are significant advantages to UNSW. 

From:           /            /    To:           /             / 

Do you wish to consider an extension of this period prior to expiration: 

 Yes  No  Unclear at this stage 

 
Payment of Airfare and Living Expenses 
Payment of airfares and living expenses is to be arranged by the relevant School/Unit on an APO1 (Financial 
Services) form. 

• Will the School be paying living expenses?  Yes  No 

• Will the School be paying the airfare?  Yes  No 
 
Note: This information is needed for inclusion in the letter of invitation for visa purposes. 
For information regarding the maximum amount payable for ‘living expenses’ please refer to the Human 
Resources WEB page at http://www.hr.unsw.edu.au/services/salaries/livingexp.html 
 
Visiting Academics 
Visiting academics are not employees and should not be paid a salary or emolument during their visit. 
 
Visitors from countries other than Australia and New Zealand must hold a valid subclass ‘419’ Visiting Academic 
visa to take up this invitation. 
 
The Department of Immigration and Citizenship (DIAC) has set specific rules in relation to the issue of a 
subclass ‘419’ visa: 
 
• The Visitor must be an academic who is invited to the University for the purpose of observing, or 

participating in research. 
• The Visitor MUST NOT receive a salary, scholarship or allowance (other than an allowance towards living 

expenses in Australia and travel costs.) 
• People on student visas and who are already in Australia cannot apply for a subclass 419 visa. 
 
On receipt of the UNSW invitation, the Visitor may apply for a subclass ‘419’ Visiting academic visa in their 
country of origin.  The original UNSW invitation must be submitted with the visa application. 
 
NOTE: An Electronic Travel Authority (ETA) issued by the DIAC in lieu of a 419 Visa. Please refer to 
http://www.eta.immi.gov.au/index.html for information regarding eligibility, as only citizens of selected countries 
may apply for an ETA. 
 

JUSTIFICATION OF THE INVITATION AND LEVEL OF PROPOSED VISIT 
 
Provide details of how the person’s qualities of intellectual achievement and standing are comparable 
with those expected of a member of the University at the academic level proposed. 
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Provide details of how the visit will be of manifest advantage to the University in fulfilling its primary 
functions of teaching and research or, exceptionally, in meeting its wider obligations to the community. 
 

 

 

 

 

 

 

 
Could the purpose of the visit be more appropriately met by another category of appointment? 
 

 

 

 

 

 
STATEMENT OF CONTRIBUTION OF PROPOSED VISIT 

 
Please indicate the contribution that the Visitor will make to the School. 
 

 

 

 

 

 

 

 
Are the Visitor’s substantive employment arrangements sufficiently flexible to allow for effective 
discharge of the above obligations?  (Strike through if not applicable) 
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What arrangements have been made or are contemplated for the ownership of any intellectual property 
that might arise from the Visitor’s collaboration. 
 

 

 

Is there any potential for the proposed appointment to impact upon the reputation of the University and, 
if so, how will this be addressed? 
 

 

 

 

 
 
In the case of a renewal this section also need to be completed 
Work plan associated with proposed extension of the appointment and its potential benefit to the 
school: 
 

 

 

 

Dean, for your concurrence and comment: 
 

 

 

 

 

 
 
Recommendation and Approval   
Recommendation - Head of School   
Name: Signature: Date:            /            / 

Approval - Dean (Academic Levels A-E)   

Name: Signature: Date:            /            / 
 
Forward completed form and CV to your faculty Human Resources Consultant 
 
Deputy Vice-Chancellor (Academic) (Academic Levels D-E ONLY)   

Name: Signature: Date:            /            / 

 
 


